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Stay Abroad In Brief 
 

The information below will be relevant to students who began studying in the Department in 
AS2014 or later. Students who began their studies earlier should consult the last page of this 
document.  
 
The compulsory stay abroad is usually carried out during the Focusing Phase (years 2-3) of students’ 
studies. The point of this curricular requirement is for students to live abroad and be immersed in an 
English-speaking country and culture.  
 

Duration and Nature of the Stay Abroad 
For both English majors and minors a stay abroad is compulsory: 
 
Majors must spend 6 months abroad (24 weeks) for which they will be awarded 10 ECTS points. 
Minors must spend 3 months abroad (12 weeks) for which they will be awarded 5 ECTS points. 
 
Please note that the PH has changed its own stay abroad requirement for English students. 
Prospective English teachers must have spent at least 6 months abroad. Contact the PH for further 
details. 
 
Students can study or work abroad (mere travelling is not acceptable). For a selection of appropriate 
activities and advice on how to organize the stay abroad, see the slides from the Stay Abroad 
Meeting held in October 2015 (a Stay Abroad Meeting is held annually in October to present this part 
of the curriculum to students).  The most recent Stay Abroad presentation is available on the 
website. 
 

Planning the Stay Abroad 
Students are responsible for planning their Stay Abroad. They are advised to start planning at least a 
year in advance. The Stay Abroad must be approved in advance by the English Department’s 
International Coordinators, who are available for consultation during their office hours: 
 
Joe Comer (student surnames ending in A-K) 
joseph.comer@ens.unibe.ch 
 
Edward Wright (student surnames ending in L-Z) 
edward.schindler-wright@ens.unibe.ch 
 
Together with their IC, students will fill out a Stay Abroad Agreement Sheet (see page 7) 
 
Students wishing to study abroad will also need to fill out the ECTS Learning Agreement Form and 
have it signed by their IC (see page 11) 
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Splitting the Stay Abroad 
Major students who are unable to complete a Stay Abroad of the required duration may split their 
stay into two trips, neither of which is shorter than one month; minors may not split their Stay 
Abroad. For each trip, a Stay Abroad Agreement Sheet must be completed. 

 
Completing the Stay Abroad 
Once a stay or stays of the required total duration have been completed, students meet with their IC 
to complete the Stay Abroad Submission Sheet (see page 9) 
 
The Stay Abroad Submission sheet will preface supporting documents to be submitted to the IC in 
hardcopy. 
 
For each trip, the following documents are required:  

• The original Stay Abroad Agreement Sheet 
• Proof of the duration of the stay (e.g. plane tickets) 

And either:  

• A university transcript, or other certificate (plus a signed ETCS Learning Agreement for 
Erasmus students); or  

• A letter from the student’s employer/manager 

In addition to these documents the completed Stay Abroad dossier should include: 

• 750-word report on the student’s stay; or  
• A commitment to present on their stay at the next Annual Stay Abroad Meeting 

The Stay Abroad is complete once the IC has received and checked these documents. 
 
NB. Regarding recognition of courses from abroad 
Courses taken abroad at an English-speaking institution can be accredited either as ungraded 
Wahlleistungen (internal electives or graded Wahlbereich (external electives), depending on their 
content. To count for Wahlleistungen, courses must be related to English language, literature or 
linguistics (in a broad sense, as determined by your IC at their discretion). These courses are always 
ungraded. Courses counted for Wahlberich can be in any discipline, but must be graded. Courses can 
also be added to Freiwillige Zusatzleistungen, if the credits are not required to complete the BA. 
 
Before you meet with your IC to finalise a semester abroad, make sure you know where on your KSL 
profile you would like your completed courses to be entered! 
 
A note on documents 
Your IC will not keep copies of Stay Abroad Documents on your behalf. Make sure that you have 
copies of any documents signed by or submitted to your IC!  
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Frequently Asked Questions 
 

Are there restrictions on what I can do for my Stay Abroad? 

In your Stay Abroad we want you to go to an English-speaking country in order to experience 
a different culture first-hand and to improve your language skills. You should spend your 
time abroad either studying or working. Pure tourism will not be accepted. You are 
encouraged to use your imagination when considering your options for work or study in 
order to make the Stay Abroad as practical, effective, and enjoyable as possible. The 
International Coordinators are able to advise on the viability of your choices. Talking to 
students who have already completed the Stay Abroad is another useful way of finding out 
about your options.  

  

Is it possible to split the Stay Abroad? 
In order to earn full credits, we expect major students to spend 6 months abroad, studying 
at a university, employed, volunteering with an organisation, or doing an internship.  For 
English majors, it is possible to break the Stay Abroad up into two trips – each of at least one 
month. English minors are not able to split their compulsory stay abroad of three months. 
 
Can I get time spent abroad prior to my studies acknowledged for the Stay Abroad? 

ECTS points are not granted to students who are not matriculated with us. This means that 
although you may receive recognition for your stay abroad, you will have to gain the 5 or 10 
ECTS points that you would normally have acquired by spending time in an Anglophone 
country by taking courses. Each case is evaluated on an individual basis. Please send a formal 
letter to the head of department with copies of transcripts, plane tickets, etc. Be specific 
about when you were abroad and when you started studying with us. As of December 2014 
this holds only for stays abroad that took place no more than two years prior to the 
beginning of studies. 

 

Do I stay matriculated (and pay student fees) at the University of Bern while completing 
my Stay Abroad? 

Although it is understandable if students do not wish to pay student fees while not attending 
classes, the fact that the Stay Abroad is compulsory and earns them ECTS toward their BA 
degree means that you must be matriculated while completing all or part of it. For further 
questions about this, students should contact ZIB. 

 

Can I get an internship or work experience placement done prior to my studies accredited 
for the Stay Abroad? 

If it was in Switzerland, no, this is not possible. If it was abroad, within two years of 
matriculation, yes. See above. 
 
What if I have a disability or other personal circumstances that prevent me from spending 
significant amounts of time outside Switzerland?  
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The Stay Abroad is compulsory for all students. If travel abroad is impossible on the grounds 
of disability or other extenuating circumstances, however, alternative options can be 
considered. These could consist of doing an internship in a professional area relevant for 
students of English or in other activities related to the study of English.  

 
How will the Stay Abroad be evaluated? 
Once you have completed all of your stay/s abroad you have to write a short report (approx. 
750 words) or contribute to and participate in the annual Stay Abroad Meeting, in order to 
complete and pass the ungraded Stay Abroad module. 
Depending on the nature of your experience, studying or working, you will meet with your 
International Coordinator to finalise your Stay Abroad file by submitting the above report or 
agreeing to contribute to the Stay Abroad Meeting, as well as providing copies of your plane 
(or other transport) tickets, and a copy of your university transcript or a confirmation letter 
from your employer (outlining the duration and nature of your time with them). 
 
How do I organise my Stay Abroad? 
Read all our online information on the Stay Abroad; if possible, attend the Stay Abroad 
Meeting and get an idea of your wishes. Then contact the International Coordinator in order 
to confirm the details of your Stay Abroad. You can find their names and contact details on 
our Whom to Ask list. 
 
Can you tell me about the changes to the regulations of the Pägagogische Hochschule (PH) 
regarding stays abroad?  
During 2015, the PH changed its own stay abroad requirement for English students. 
Unfortunately, we are not able to advise about these changes in detail, but students should 
note that prospective English teachers must have spent at least 6 months abroad. 
Importantly, the PH considers 6 months to be the equivalent of 26 weeks. Contact the PH for 
further details. 
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BA STAY ABROAD AGREEMENT SHEET 
Department of English, University of Bern 
 
Students must complete this form with their IC prior to their 
departure for their compulsory stay abroad. 
 
Student’s name:            

Matriculation number:           

 
A. Duration and nature of Stay Abroad1  
 

Duration of stay Projected activity2 ECTS 
minors 

ECTS 
majors 

6 months (23- wks)  5 10 

5 months (19-22 wks)  5 8 

4 months (15-18 wks)  5 6 

3 months (11-14 wks)  5 5 

2 months (7-10 wks)  4 4 

1 month (3-6 wks)  3 3 

 
B. ECTS points to be credited for courses taken at institutions abroad (max. 30)3 
 

Courses ECTS 
  

  

  

  

  

  

 
Date:           

Signature (student):         

Signature (IC):         

                                                           
1 Duration of stay abroad: six months (majors) or three months (minors). Majors may split their stay abroad 
into two trips, neither of which is shorter than one month; each projected stay abroad must be noted on a copy 
of this form. Minors may not split their 3-month stay abroad. 
2 The IC may request to see proof that the projected activity has been organized (e.g. a letter of acceptance). 
3 Agreements about ECTS are provisional at this stage and will be finalized on the student’s return. Students 
planning to study via Erasmus must also fill out the ECTS Learning Agreement Form and have it signed by their 
IC.  
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In order to ratify the agreement described above, returning students must submit hardcopy 

dossiers to their IC including:  

 

□  The original Stay Abroad Agreement Sheet 

□  Proof of the duration of the stay (e.g. flight tickets) 

And either:  

□  A university transcript; or other certificate; or 

□  A letter from the student’s employer/manager 

 
If the Stay Abroad is split over two or three trips (see note 1, above), copies of these 
documents are required for each trip. 
 
Once the student has completed the requisite number of months abroad, the full stay 
abroad dossier must be submitted to the IC in hardcopy (piecemeal submissions will not be 
accepted). In addition to the documents specified above, this dossier should include: 
 
 □  A copy of the Stay Abroad Submission Sheet, to be completed with the IC 

 And either:   

□  A 750-word report on their stay; or   

□  A commitment to present on their stay at the next annual Stay Abroad 

Meeting 

 
 
YOUR IC WILL NOT KEEP COPIES OF STAY ABROAD DOCUMENTS ON 

YOUR BEHALF. MAKE SURE THAT YOU KEEP COPIES OF ANY 
DOCUMENTS SIGNED BY OR SUBMITTED TO THE IC!  
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BA STAY ABROAD SUBMISSION SHEET  
Department of English, University of Bern 
    
Students must fill out this form with their IC once they have completed 
their compulsory stay (or stays) abroad amounting to six (majors) or 
three (minors) months.  
 
Date:              

Student’s name:            

Matriculation number:           

 

ECTS to be credited for stay abroad 10 5 

 
Brief description of stay(s): 
 

1) 
 

2)  
 

3) 
 

Courses taken and ECTS points to be awarded (max 30):4 
WB/ 
WL/ 
FZ 

Grade ECTS 

    

    

    

    

    

    

WB = Wahlbereich (graded); WL = Wahlleistungen (ungraded); FZ = Freiwillige Zusatzleistungen 
 
 
TO BE COMPLETED BY THE IC 
□  All requirements for the compulsory stay abroad module have been met  
 

Date:              

Signature:             

                                                           
4 Any courses taken outside the English department can be accredited as graded Wahlbereich (15 ECTS). 
Additionally, courses from abroad related to English language, literature or linguistics studies may be credited 
as Wahlleistung courses with the agreement of the IC.  
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Stay Abroad Regulations for Students Starting Before Autumn 2014 
 

The regulations regarding the Stay Abroad are different for students who began before 
Autumn Semester 2014. 

 
The primary difference is that pre-Autumn 2014 minor students are NOT required to 
complete a stay abroad; only majors must travel to an English-speaking country and study, 
work, or volunteer for a substantial period of time. 

 
Stays abroad accrue between 5 and 10 ECTS, depending on their duration. 

 
The duration of a pre-Autumn 2014 stay abroad likewise depends on the workload a 
student undertakes. For example, a student who completes an internship at 100% for one 
month has completed a full stay abroad, but a 40% internship for one month is not 
sufficient. 

 
The International Coordinator uses a calculation tool to determine whether the duration 
and workload are sufficient. In rough terms, this tool has determined that a workload of 
~60% at one month is the baseline for a stay abroad. 

 
Studying abroad at a foreign university has been determined as a 40% workload. Most 
students who study abroad therefore accrue 6-7 ECTS for a standard semester abroad; 
some students’ semesters may be longer, therefore accruing more ECTS. 

 
Example calculations: 

 

Stay Abroad % ECTS 
6 months (23- weeks) 60 10 
5 months (19-22 weeks) 60 10 
4 months (15-18 weeks) 60 10 
3 months (11-14 weeks) 60 8 / 9 
2 months (7-10 weeks) 60 7 
1 month (3-6 weeks) 60 5 / 6 

 
Stay Abroad % ECTS 
6 months (23- weeks) 80 10 
5 months (19-22 weeks) 80 10 
4 months (15-18 weeks) 80 10 
3 months (11-14 weeks) 80 10 
2 months (7-10 weeks) 80 9 
1 month (3-6 weeks) 80 7 

 

Internships in Switzerland or a non-English country are discouraged, yet still possible, 
under the pre-Autumn 2014 regulations. Students will be required to provide extenuating 
circumstances or other reasons to allow a “stay abroad” in Switzerland. 
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